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I. O6mmue nosioxkeHust
1.1. Hacrosmee Ilonoxenne «O6 00pabOTKe MEPCOHATBHBIX JAHHBIX B MYHHIIUNATLHOM
00pa3oBaTeIbHOM YUPEkKIEHUH JOMOIHUTEIBHOr0 obpazoBanus «Kapromonsckas cropTUBHAS
mKona» (manee - Ilonoxkenue) pa3paboTaHO B COOTBETCTBHH C TPYHOBBIM KOJIEKCOM
Poccuiickoit @enepanmu, Koncrutynumeit Poccuiickoit @enepanuu, I'paxkmaaHckuM KOJEKCOM
Poccuiickoit ®enepannn, ®DenepanbHbM 3akoHOM «O0 uHbOpManuu, HHGOPMAHOHHEIX
TEXHOJIOTMAX U O 3amuTe uHGopmarum», OenepaabHbM 3aKOHOM «O MEPCOHATBHBIX JAHHBIX),
IIpaBunamu BHYTpEeHHEr0 TPYAOBOro pacnopsaaka OpraHu3aium.
1.2. Ilens pazpabotku Ilomoxenus - onpeienenre nopsiaxka 06paboTKH MePCOHAIBHBIX JaHHBIX
pabotankoB MOV JIO «Kapromosibsckasi CiopTuBHas mKoIay (nanee - Opranu3ans) U HHbIX
CyOBEKTOB IIEPCOHANIBHBIX JaHHBIX, IEPCOHANIBHBIC JaHHBIE KOTOPBIX MOIEKAT 00paboTKe, Ha
OCHOBaHMH TIOJJHOMOYHMH omepatopa; oOecreueHHe 3allMThl MpaB W CBOOOJ 4YeloBEKa M
rpaxjanyuHa, B T.4. paboTtHuka OpraHusanuu, npu o0paboTKe ero MepcoHANbHBIX IaHHBIX, B
TOM YHCJI€ 3alUTHI IIPaB Ha HEIPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, JIMUHYIO M CEMEWHYIO TalHy,
a TaKKe YCTAHOBJIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[, MMEIOIMX JOCTYI K
MEePCOHATIbHBIM JIaHHBIM, 32 HEBBIIOJHEHHE TPEOOBAHUH HOPM, PEryJUpPYIOMUX 00paboTKy H
3alUTy EPCOHATBHBIX JaHHBIX.
1.3. Ilopsinok BBO/A B fieiicTBUE ¥ u3MeHeHus [TooxeHus.
1.3.1. Hacrosmee Ilonoxenue BcTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEPKICHHS JIUPEKTOPOM
Opranuszanuu 1 JedcTByeT 6eccpoyuHO, 10 3aMEeHbI €ro HOBBIM [TooKeHueM.
1.3.2. Bce nzmenenus B Ilonoxenne BHOCATCS IPUKA30M.
1.4. Bece pabotuku OpraHu3aluyl A0DKHBI ObITH O3HAKOMIIEHBI ¢ HacTosmum IlonoxkeHnem
0] POCITUCE.
1.5. PexuM KOHOUACHIMATBHOCTH MEPCOHAIBHBIX JAHHBIX CHHMAETCs B CIIydasx HX
00€3JIMYMBaHKs U 110 UCTEYEHUH 75 JIeT CpoKa MX XpaHEHHs, WJIH TPOJUICBAETCS HA OCHOBAHUU
3aKJIFOYCHHMSI OKCIIEPTHOM KoMHUccuu OpraHu3aliuy, eClid HHOE He OINPEJIEIeHO 3aKOHOM.

II. OcHOBHbBIC OHATHS H COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHHKOB

2.1. Jlng ueneit nacrosiero [To0XeHuUs! HCIIOIB3YIOTCS CIIEYIONIME OCHOBHBIE TIOHSATHS
- [EpCOHAJbHBIE JaHHbIe PaOOTHHKA - JIF0Oas WHPOPMAIUs, OTHOCIIIASCS K OIpPEIEICHHOMY
UM OTIpeZIEIIEMOMY Ha OCHOBAHMM TaKoi MH(OpMaIuu pabOTHHKY, B TOM YHCIIE €ro (haMuIus,
UMsI, OTYECTBO, TOJ, MECSI, JaTa M MECTO PpOXICHHS, aJpec, CeMeHHOe, COLHUAIbHOE,
UMYIIECTBEHHOE IIOJIOKEHHE, obOpa3zoBaHue, Mpodeccus, MOXOAbI, Apyras WHOOPMAIHS,
HeoOXxoauMas paboToIaTeNTO B CBSI3U C TPYAOBBIMH OTHOIIEHUSIMH,

- 00paboTKa NEPCOHAIBHBIX JIAHHBIX - cOOp, CHCTeMaTH3alus, HaKOIUICHHWEe, XpaHeHHe,
yTOuHeHHe (OOHOBJIEHHE, W3MEHEHHE), MCIOJIb30BaHHueE, pacnpocTpaneHue (B TOM YHCIIE
nepenava), ooe3nMuuBaHue, OJOKMPOBAHUE, YHHUTOKEHHE nepCOHanBHLIx JTAHHBIX paOOTHUKOB

L,

Opranuzanuu;

- KOH(QUICHIMAJIBHOCTH  IEPCOHATBHBIX JAHHBIX - 00s3aTeIbHOE IS COOJFOIEHHUS
HA3HAYEHHOI0 OTBETCTBEHHOIO JIMIlA, IOJIYYHBIIEr0 JIOCTYNl K HEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHUE HE JIONYyCKaTh MX PACHpOCTpaHEeHUs Oe3 corjacus pabOTHHUKA WITH
HMHOT'0 3aKOHHOT'O OCHOBAHUS;

- pacmpoCTpaHEeHHE IIepCOHAJIbHBIX JaHHBIX - JEHCTBUS, HalpaBJICHHbIE Ha Iepeaavy
MEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB OINpPEIEJICHHOMY KpYry JHIl (Iepeaada IMepCOHaIbHBIX
JIAaHHBIX) WJIM Ha O3HAKOMJICHHE C IEPCOHATBHBIMH JaHHBIMH HEOTPAHHYECHHOIO Kpyra JIHIL, B
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TOM upcie OOHApPOJOBAHHE IEPCOHAIBHBIX JAHHBIX PAOOTHMKOB B CPEJACTBAX MACCOBOH
uHGOpMaluK, pasMelleHHe B MHPOPMAIMOHHO-TEJICKOMMYHHKAIMOHHBIX — CETAX  HIIH
[peI0CTaBIIEHHE IOCTYTA K EPCOHATBHBIM JaHHBIM PAGOTHIKOB KAaKAM-THOO0 HHBIM CIIOCOOOM:
- MCIIOJIBb30BAHKE MEPCOHAIBHBIX JAHHBIX - JeHCTBUS (ONepaluu) ¢ MePCOHATBHBIMU JaHHBIMH,
COBepIIaeMble JIOKHOCTHBIM JMoM OpraHu3amud B LeNIX [PHHSTAS PEUICHUH M
COBEpIIEHUS WHBIX JEHCTBHH, NOPOXIAIOMMX OPUAMYECKUAE IOCICACTBUS B OTHOLICHHH
paGOTHMKOB MO0 MHBIM 00PA30M 3aTPArMBAKOIIMX MX MPaBa M CBOOOIBI MM TIpaBa U CcBOOO/1bI
JIPYTHX JIMIL;

- GIOKHPOBAHME MEPCOHAIBHBIX JaHHBIX - BPEMEHHOE MpeKpalleHue coopa, CHCTeMaTH3aluy,
HAKOIUIEHHSI, MCITOIb30BAHMS, PACIPOCTPAHEHHS MTEPCOHAIBHBIX JaHHBIX PabOTHHKOB, B TOM
YHCJIe UX Mepeiadn;

- YHHMUTOXKEHHE [EPCOHATBHBIX JIAHHBIX - JECHCTBHS, B PE3YAbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTH  COJIEP)KAHME  IEPCOHAIBHBIX JAHHBIX B WMHPOPMALMOHHOH  CHCTEME
NepCOHANBHBIX JIAHHBIX PAOOTHUKOB MM B PE3YJIbTATE KOTOPBIX YHHITOXKAIOTCS MaTeprabHbIe
HOCHTEJIM IIEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB;

- 00e3MYMBaHUE MEPCOHAIBHBIX IAHHBIX - AEHCTBUS, B pe3ylbTaTe KOTOPHIX HEBO3MOMKHO
OTIPEIeNUTh TIPHHAUIEHOCTD [IEPCOHATBHBIX TaHHBIX KOHKPETHOMY PaOOTHHKY:

- 00IIE0CTYIIHBIE TIEPCOHABHBIC JaHHBIC - EPCOHAIBHBIC JAHHbBIC, JO0CTYIl HEOTPAHUICHHOTO
Kpyra JIMI K KOTOPBIM IIPeJOCTABJICH C COITlacks pabOTHHKA HJIH Ha KOTOPbIE B COOTBETCTBHH C
(beneparTbHBIMU 3aKOHAMH HE pacrpocTpaHseTcs TpeboBaHue coOmoieHus
KOH(pHICHIIMATBHOCTH.

- nH(OpPMAIHS - CBeIeHus (COOOIICHNUS, TaHHbIE) HE3aBUCHMO OT GOPMBI X npencraBneHmm.

- JIOKyMEHTHpOBaHHass HH(popMaIMs - 3aQUKCUpOBaHHAs HAa MaTepUabHOM HOCHTEIIC MyTEM
JIOKYMEHTHPOBaHUST HMH(OpMANUs C PEKBM3UTaMH, [O3BOJLSIONIMMHU  ONPENEIUT  TaKyro
UH(OPMAIIMIO HJIH €€ MaTePUaAlIbHBIA HOCUTETb.

2.2. B cocraB mepCOHAIbHBIX [JaHHBIX pabOTHHKOB OpraHu3aliy BXOJAT JOKYMCHTEL,
cojepKamye HHYOPMAIMIO O MACHOPTHEIX JaHHBIX, 00pa30BaHMH, OTHOIICHHH K BOMHCKOM
00S3aHHOCTH, CEMEHHOM IIOJIOKEHHH, MECTe KHTEIbCTBA, COCTOSHHH 30pPOBBA, a TaKXKE O
IpEIBIAYIIMX MecTaX uX paboTHI.

2.3. KOMIUIEKC TOKYMEHTOB, COMPOBOYIAONIAN [porecc ohpopMIEHHS TPYIOBBIX OTHOIICHHH
paboTHuka B OpraHu3alii Py €ro mpueme, IepeBo/Ie U yBOJIbHEHHH.

2.3.1. Undopmarms, mupeacraBiseMas pabOTHHKOM [pH TIOCTYIUICHHHM HA pabory B
OpraHm3anyio, JOOKHA HMeTb JOKYyMeHTalbHylo ¢opmy. IIpu 3aKkioueHuu TPyAOBOTO
JIOroBOpa B COOTBETCTBUM co cT. 65 TpynoBoro kojekca Poccmiickoii @enepanuu JHLO,
nocTymnarolee Ha paboTy, IpebsBISeT paboToAATeIO:

- TACIOPT WK HHON JOKYMEHT, yI0CTOBEPAIOIIMN THIHOCTE;

- TPYJZOBYIO KHMKKY, 3@ HCKIIOYCHHEM CIIy4aeB, KOIZa prndﬁoﬁ JIOTOBOP  3aKJIIOYaeTCs
BIIEpBhIC WM PabOTHUK MOCTYNAeT Ha paboTy Ha yCIOBHSAX COBMECTHTENILCTRA, 00 TpyaoBas
KHMKKA y paDOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOH HJIM 110 APYTMM IPUIHHAM;

- CTPAaxOBOE CBHIETEIBCTBO FOCYIapPCTBEHHOTO IEHCHOHHOI'O CTPAXOBAHUS,

- TOKyMEHThI BOWHCKOT'O y4eTa - /I BOEHHOOOS3aHHBIX U JIHII, OUIEXKAIIHUX BOMHCKOMY yHUCTY;
- JIOKyMeHT 00 00pa3oBaHMH, O KBAIM(HUKAIWKM WA HAIMYMK CIEIHAIbHbIX 3HAHUH - TPH
[OCTYIUIEHHH Ha paboTy, TPEOYIOLIYIO CIIEIHATBHBIX 3HAHUH MU CTICIHAIbHOU TIOJrOTOBKH;

- ceugerenbceTBo o npucBoeHnr MHH (mpu ero Hamiuuu y pa60THm<a)m.

2.3.2. Ilpu odpopmiernu paboTHHKa B OpraHu3anuio pabOTHUKOM OT/Iea KaPOB 3al0JTHACTCS
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yunuimposannas dopma T-2 «JIuumas KapTouka pabOTHHKA», B KOTOPOH OTPaKArOTCH
cIIeyIOIIUe aHKETHBIE W OHOTpaduyecKue NaHHble padOTHHKA!

- obmme ceenenus (O.M.O. paGoTHHKa, JaTa POXKICHHS, MECTO POXKICHHUSA, TI'PAKIAAHCTBO,
oGpasoBanme, mpodeccus, cTax paGoThl, COCTOSHUE B Gpake, MACIOPTHEIC JaHHbIE);

- CBEJICHHUS O BOMHCKOM YYETE;

- JaHHBIE O TpHeMe Ha paboTy;

B nanpHelnieM B JTUUHYIO KAPTOUKY BHOCSTCS:

- CBEJIEHUS O IepeBoIiax Ha JIPYTYIo paboTy;

- cBeJieHus 00 aTTecTalluu;

- CBEJICHHUS O MOBBIIICHHN KBATH(DHUKAINK,

- cBeJIeHHsI 0 TPO(ECCUOHAIBHOM TIEPETIOINOTOBKE;

- CBEJICHHS 0 HArpajax (MOOIPEHHUsX ), HOUYETHBIX 3BAHUSX;

- cBeJieHUs 00 OTIyCKax;

- CBEJIEHHUSI O COIIMATIBHBIX MapaHTHSIX;

- CBEJICHHS O MECTE KUTEJILCTBA U KOHTAKTHBIX TeIe(oHax.

2.3.3. B otaene xaapoB OpraHu3alyy Co31al0TCA U XPAHSITCS CIEAYIOIIME IPYIIIbI TOKYMEHTOB,
coJiepyKaliye TaHHble 0 paOOTHUKAX B €JIMHUYHOM WJIM CBOJIHOM BHJIE:

2.3.3.1. JIOKYMEHTBI, COJepXKallhe IEPCOHAIbHbIC JIaHHBIC pabOTHHKOB  (KOMILIEKCE
JIOKYMEHTOB, COTIPOBOMKIAIONIAE TIpoLece OpOPMIEHHUs TPYIOBBIX OTHOLICHHH MPU IIPHEME Ha
paboTy, MepeBojie, YBOJIBHEHHH; KOMIUIEKC MATephaoB IO aHKETHPOBAHWIO, TCCTHPOBAHHIO,
IIPOBEIEHMUIO COOECEIOBAHMM ¢ KaHAUIATOM Ha JIOJDKHOCTD; HOMIMHHUKK U KOIMH TIPUKA30B IO
JIMYHOMY COCTaBY; JIMYHBIE Jieja M TPYJOBbIE KHWKKM PAOOTHMKOB; J€la, COICpKaIlue
OCHOBaHHS K NpHKasy IO JMYHOMY COCTaBy; JieJa, COJCpXalue Marepuasbl aTrecTaluy
paGOTHUKOB; CIyXkeOHBIX DPacCieNOBaHuil; CIPaBOYHO-UH(OPMAIHOHHBIH 0aHK JaHHBIX IIO
nepcoHany (KapTOTeKH, >KypHAJIbl); MOJIMHHHKA W KOIMM OTYETHBIX, AHAIHUTHHYCCKHX H
CIIPABOYHBIX ~MATEpUATOB, IEPeaBaeMbIX pyKOBOACTBY ~OpraHmsaiyy, pyKOBOAHUTEIAM
CTPYKTYPHBIX [OJPa3Je/ICHU|; KOIMM OTYETOB, HANPABIAEMBIX B I'OCYAapCTBECHHBIC OPTaHbl
CTATHCTUKH, HAJOTOBbIE MHCIEKIIMH, BBIIIECTOSIIME OpraHbl YIpaBJICHUs W JIPYrue
yUPEXKICHUS).

2.3.3.2. JIoKyMeHTaIHs 110 OpraHM3aluy PaboThl CTPYKTYPHBIX MOJpa3/IeICHHH (TIOJIOXKEHHS O
CTPYKTYPHBIX — TIOJPA3JENEHUAX,  JIOJDKHOCTHBIE — HMHCTPYKIHH pabGOTHUKOB,  IIPHKa3bl,
pacropskeHus, yKasaHus pykoBojcTBa OpraHu3aiim); JOKYMEHTBI 110 [UIAHHPOBAHUIO, YHETY,
aHaIM3y ¥ OTYETHOCTH B YACTH PaboTHI ¢ nepconanom Opranu3anui.

I11. C6op, 06paGoTKa H 32aIMTA EPCOHATBHBIX IaHHBIX

3.1. [TopsioK TOJTy4eHUs HEPCOHATIBHBIX JaHHbIX.

3.1.1. Bee mepcoHalbHble JaHHbIE paboTHHKa OpraHu3aniu ClIelyeT MOMydaTh y HErO camoro.
Eciu IepcoHasibHbIe JJAHHbBIE PAGOTHHKA BO3MOXHO TMOIYYHTh TOJIBKO y TPETheH CTOPOHBI, TO
paGOTHUK JOJDKeH OBITh yBEJOMIEH 00 9TOM 3apaHee M OT HEro MOKHO OBITH TIOJIYUEHO
muchMeHHoe coracue. JIOJDKHOCTHOE JIHIO paboToiaTeNs MOMKHO COOOLMTH PAOOTHHKY
Opranmsanyy o IesX, IPeoaraeMblX HCTOYHMKAX M CIOCO0aX MOMyYEHHs NEPCOHANBHBIX
JAaHHBIX, a TaKXkKe O XapakTepe IOUIEKAIMX [ONYyYeHUIO IIEPCOHAIBHBIX JaHHBIX H
MOCJIEACTBUAX 0TKa3a pabOTHUKA JIaTh THCHBMEHHOE COTIaCHE Ha MX nonyquHe[4].

3.1.2. Paborojareip He HMeeT IpaBa I0Jy4arh H 0OpabarbiBaTh NEPCOHATBHBIC TAHHBIC

paGoTHMKa OpraHu3alid O €ro pPacoBOH, HAIMOHAIBHOH NPHHAUICIKHOCTH, MOIUTHHUCCKIX
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B3MUISIAX, PENMTHO3HBIX MM (GUIOCOPCKUX YOEKIEHUIX, COCTOSHUM 310pPOBbS, HHTHMHOM
KM3HW. B clyuyasx, HENOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIICHHH, B
cootBeTcTBUH co cT. 24 Koncturyiuu Poccuiickoit @enepaiun paboroaaresb BIIpaBe MOIydaTh
¥ 00pabaThIBaTh JaHHBIC O YACTHOU JKU3HH paOOTHHMKA TOJIBKO € €r0 MUChMEHHOTO COTJIACHSI.
O6paboTKa yKa3aHHbBIX MEPCOHATBHBIX JaHHBIX PaOOTHHKOB paboToIare/ieM BO3MOXKHA TOJIBKO
¢ MX coryacust 1u00 6e3 UX COoraacus B CIEAYIONIMX ClIydasx:

- TIEPCOHAJIbHBIC JTAHHBIE SBJISIOTCS 00LIEI0CTYTHBIMY;

- TIepcOHAIbHBIE [AaHHBIE OTHOCATCS K COCTOSIHHIO 37I0pOBbsS pabOTHHMKAa M HX 00paboTka
HeoOXOIUMa JUTSL 3aIIUThI €r0 KU3HH, 3J0POBbS MIIM MHBIX JKU3HEHHO Ba)KHBIX HHTEPECOB JIMOO
’KU3HM, 30POBbsI MM UHBIX XXHM3HEHHO BaXKHBIX MHTEPECOB APYTUX JIMI U MOTYyUCHUE COTJIACHS
pabOTHHKA HEBO3MOXKHO;

- 10 TpeOOBAHUIO MOJHOMOYHBIX T'OCYAAPCTBEHHBIX OPraHOB B CIIydasX, MPEeLlyCMOTPEHHBIX
benepaibHBIM saxonom!®),

3.1.3. PabGoronarens BipaBe o0pabaThiBaTh NEPCOHAIBHBIE TaHHbIE PAOOTHUKOB TOJBKO € HX
NHUCBMEHHOT'O COTJIacHsl. "

3.1.4. TIucemenHOE coriacue pabOTHUKA HA 00pabOTKY CBOMX NEPCOHABHBIX AAHHBIX JOJIAKHO
BKJIIOYATh B ceOs:

- (aMHIMIO, WUMsl, OTYECTBO, aJpec CyOBEKTa IEPCOHAIBHBIX IaHHBIX, HOMEpP OCHOBHOIO
JIOKYMEHTA, yIOCTOBEPSIOIIET0 ero JIMYHOCTb, CBEICHHS O JaTe BbIIa4yi yKa3aHHOIO JOKYMEHTA
¥ BBIJABILEM €r0 OpraHe;

- HauMmeHoBanue ((GaMHIIHIO, MM, OTYECTBO) M aJpec ONepaTopa, IOIyYaroIlero Coriacue
CcyObeKTa epCOHAIBHBIX JaHHBIX,

- 11eJ1b 00pabOTKU NEPCOHAIBHBIX JaHHBIX;

- HepeyeHb IIepPCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOPHIX JaeTcs coriiache CcyObeKTa
NEePCOHATBHBIX TAaHHBIX;

- [IepeYeHb JICHCTBHUI C EPCOHAIBHBIMU JaHHBIMH, Ha COBEPIICHHE KOTOPBIX JAa€TCs COITIacue,
obImee ONUCaHUE MCIIOIb3yEMBIX OTIEPAaTOPOM CIIOcO00B 00PaOOTKH IEPCOHATBHBIX JIAHHBIX;

- CPOK, B TeUEHHE KOTOPOTO JIEHCTBYET COIIaCHe, a TAK)KE MOPSIIOK €ro OT3hIBA.

dopma 3asBiieHHsS O COIJTacMH pabOTHHKA Ha OOpabOTKY MEPCOHAIBHBIX JaHHBIX CM. B
npusioxenuu 1 kK HacrosimeMy [losoxenuro.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIEAYIOUIMX ClIyJasX:

1) 06paboTka HepcOHANBHBIX JIAHHBIX OCYLIECTBISETCS Ha ocHOBaHMH TpynoBoro koxekca P®
WM HMHOro (elepalbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ Ielib, YCJIOBUS IIOJIYyYEHUS
IEPCOHABHBIX JIAHHBIX M KPYr CyOBEKTOB, II€PCOHAJbHBIC [aHHBIC KOTOPBIX MOJJIEKAT
00paboTKe, a TAKIKE ONMPE/IeISIONIEro MOJTHOMOYHS paboToAATEIsT;

2) 00paboTKa MEepPCOHATBHBIX [JAHHBIX OCYLIECTBJIACTCS B LEJISAX HCIOJHEHHUS TPYAOBOIO
JIOTOBOPA;

3) 06paboTKa NEPCOHATBHBIX MAaHHBIX OCYIIECTBIAETCS [UIs CTATHCTUYECKHX WM HHBIX
HAYYHBIX [€JIEH TIPH YCIIOBHH 00513aTeIbHOr0 00€3/IMYMBaHsl IEPCOHATIBHBIX JAHHbIX;

4) 06paboTKa MepCOHAIBHBIX JaHHBIX HEOOXOAMMA JUIS 3alUTHI KU3HHM, 3/0POBbA I MHBIX
KU3HEHHO BAKHBIX HHTEPECOB PaOOTHHKA, €CIIM IOTyUYEHHE €0 COrIacks HEBO3MOXKHO.

3.2. TTopsimok 06paboTKy, Iepeiauy U XpaHeHHsI IEPCOHAIBHBIX JIaHHBIX.

3.2.1. PaGoruuk OpraHu3aldy TpeJOCTaBiIseT pabOTHHKY OTAena KajapoB OpraHu3sanuiy
JOCTOBEpHBIe cBeleHus o cebe. PaGoTHHK oTaena kaupoB OpraHu3anuy HpOBEPSCT
JIOCTOBEPHOCTh CBEJICHMI, CBepsis JI@HHbIC, [IPEIOCTaBICHHbIC PAOOTHUKOM, ¢ HMEIOIMMUCS Y
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paboTHHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBUU O cT. 86, 1. 14 TK P® B 1ienax obecneuenus IIpaB 4 cBOOO/I YeI0BeKa 1
TpaXJaHuHa reHepaibHbIid tupexTop Opranusanuu (PaboTtonarensb) U ero mpeacTaBUuTeNd NpH
00paboTKe MEPCOHANBHBIX JAHHBIX PabOTHHKA [OJDKHBI COOMIONATH CIEAYIONHe O0bIme
TpeOoBaHUS:

3.2.2.1. O6paboTka NMepcOHAIBHBIX JaHHBIX MOMKET OCYLIECTBIIATHCS HCKIIOYHTEIBHO B IIENSAX
obecrieyeHnst COOMIONEHUS 3aKOHOB W HHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COJICHCTBUS
pabOTHUKAM B TPYAOYCTPOHCTBE, O0YyUYCHUH U MPOIBMKEHHUH 110 CIIYKOe, 00ecieueHus! THIHOMN
Oe3omacHOCTH PabOTHUKOB, KOHTPOJS KOJIMYECTBA M KAdecTBA BHIMOJHAEMOH paboThl U
obecreuenus COXpaHHOCTH UMyIIecTBal .

3.2.2.2. llpu onpenenenun oObeMa U COAEPXKaHHs, 00pabaTHIBAEMBIX INEPCOHANBHEIX JAHHBIX
PaGorozaresns nomwken pykoBoacrBoBathest Konerurynueit Poccuiickoit ®eneparnuu, TpyaoBbi
KoziekcoM Poccuiickoii @enepaiuu u MHBIME denepanbHBIMEA 3aKOHAME ' .

3.2.2.3. llpn NpuHATHM pELICHHH, 3aTPardBalOIMX HHTepechl paboTHHKa, PaGotomarens He
MMEET IIpaBa OCHOBBIBATbCS HA IEPCOHAIBHBIX JAaHHBIX PabOTHHKA, MOJYYEHHBIX
MCKJIIOYUTENIPHO B pe3yJbTare HMX aBTOMATH3MPOBAHHOM O0OpabOTKM WIIH BIEKTPOHHOTO
nosyuenns’ ).

3.2.2.4. 3amuTa NepcoHATBHBIX JaHHBIX PAOOTHUKA OT HehpaBOMepHoro UX UCIIOJIb30BAHUS UIIH
yrparel obecrieunBaercs PaboTonaTeneM 3a cuer ero cpeicTB B MOPSIKE, YCTAHOBICHHOM
enepanpHbIM 3aKoHOM! ).

3.2.2.5. PabOTHMKM M MX MPEICTABUTENM MNO/DKHBI OBITh O3HAKOMJIEHBI MOJ DACIMCKY C
nokymeHTaMu OpraHu3aliyy, yCTaHaBIMBAIOIIAME TOPSIOK 00pabOTKH MepCOHATbHBIX JAHHBIX
pabOTHHKOB, a TAaKKe 00 MX MPaBax U 0OA3AHHOCTSIX B 9TOM obmacTu! .

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOMX IIPaB HAa COXPAHEHME M 3AIMUTY TAHHbI
HeselcTBATeIeH .

IV. Ilepenaua u xpaneHune mepcoHATbHBIX AAHHBLIX
4.1. Tlpu nepenaue nepcoHaJbHBIX JAHHBIX paboTHHKA PaGoTomaTesh JOJDKEH COOIIIOIATH
crenyomue TpeGoBanusl
4.1.1. He coobmath mepcoHabHbIC TaHHbIE PabOTHHKA TPETheil CTOpoHe 63 MHCHMEHHOIO
cornacust pabOTHUKA, 3a MCKJIIOUYEHHEM CJIydaeB, KOrja 5TO HEOOXOJMMO B  IIEJsX
NPEAYNPEKACHUS YTPO3bI KHU3HUA M 30POBBIO pabOTHHKA, a TAaK)XKe B CIIydasiX, YCTAHOBJIEHHBIX
(benepaibHBIM 3aKOHOM.
4.1.2. He coobmarh nepcoHanbHble [aHHbIE PA0OTHHKA B KOMMEPYECKHX IeIsSX 0e3 ero
IMUCBMEHHOTO cornacust. O6paboTka IMepcOHABHBIX JAHHBIX PAOOTHUKOB B LEJISX IPOIABHIKEHMS
TOBApOB, PAdOT, YCIIYI Ha PhIHKE MYTEM OCYIIECTBIICHHS MPAMBIX KOHTAKTOB C MOTCHIHAILHBIM
IOTPEOUTENEM C TIOMOIIBIO CPEACTB CBSI3U JIONYCKAETCS TOJNBKO € €ro HpeaBapUTEeIbHOIO
COTJIacHsl.
4.1.3. IlpenynpeauTh UL, MOJYYHBIIAX EPCOHAIbHBIE JAHHBIE PAOOTHHMKA, O TOM, YTO ATH
JIaHHBIE MOTYT OBITH MCIOJIb30BaHbI JIUIIb B LEJSX, IS KOTOPBIX OHH COOOIIEHBI, U TPeOOBAThH
OT OSTHX JIMIl TOATBEPXKAEHHS TOr0, 4YTO 3TO INpaBWIO coOmojaeHo. Jluia, MoTyduBIINe
IEePCOHAIbHBIE  JIaHHBIE  paOOTHHMKA, 00s3aHBl  COOMIOAATH  PEKHUM  CEKPETHOCTH
(kondunennmanbHocTH). lanHoe [Tonoxenune He pacnpocTpaHseTcss Ha 0OMEH IePCOHATLHBIMH
JTaHHBIMHU PaOOTHUKOB B IOPSIIKE, YCTAHOBJICHHOM (heiepaibHbBIMH 3aKOHAMH.
4.1.4. OcymecTBIATh Nepeady MepCOHATBHBIX JAHHBIX PabOTHHKOB B mpesenax OpraHusanuu
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B COOTBETCTBHUH ¢ HacTosAmUM Ilonoxenuem.

4.1.5. Paspemarh JOCTYl K IIE€PCOHAIBHBIM JaHHBIM PabOTHHKOB TOJBKO CIELHAIBHO
YIIOJTHOMOYEHHBIM JIAIAM, IIPU 3TOM YKa3aHHBIE JIHIA JIOJDKHBI HMETh IIPaBo IOJIy4arh TOJIBKO
Te MepCOHAIBHBIE JaHHBIE PAbOTHHUKA, KOTOPhIE HEOOXOMMMBI JUIS BBIIOJIHEHHS KOHKPETHOH
GyHKIMH.

4.1.6. He 3anpamuBaTh HHOOPMAIIHIO O COCTOSHHHU 3/10POBbsi pAOOTHHKA, 38 HCKIIOUYSHHEM TeX
CBEJICHHIT, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINOJIHEHUS PAOOTHHKOM TPYHOBOH
(GYHKIUN.

4.1.7. TlepenaBarh NepcoHATbHBIE JaHHbIC PAOOTHHKA TIPEICTABUTE/AM PAOOTHHKOB B TIOPSIKE,
YCTAHOBJIEHHOM 1 pylIOBBIM xonekcom Poccumiickoit ®denepanuu, W OrPaHHYUBATE OTY
HHGOPMAINIO TOJIBKO TEMH IIEPCOHATBHBIMH JaHHBIMH PaOOTHHKA, KOTOPHIC HEOOXO0/IMMBI [UIs
BBIITOJIHEHHS YKA3aHHBIMH [IPEACTABUTEIAMHI UX (YHKIIMH.

4.2. XpaHeHue 1 UCIIOJIb30BaHH)E IIEPCOHANBHBIX TaHHBIX PAOOTHHKOB
4.2.1. TlepconasbHble JaHHBIC PAOOTHUKOB 00PabaTHIBAIOTCS M XPAHSTCS B OTAENIE KaIpOB.

4.2.2. TlepcoHanbHble JTaHHBIE PAGOTHUKOB MOTYT OBITH MOJyYEHBI, IPOXOIUTH NATBHEHIIYIO
00paboTKy | IepeaBaThes Ha XpaHEeHHE Kak Ha OYMaKHBIX HOCHTEIAX, TaK U B JJICKTPOHHOM

[14].

BUJIE - JIOKAJTHHOM KOMITBIOTEPHOH CETH M KOMITbIoTepHO#T iporpamme «1C: 3aprutata i Kaapbi».

4.3. TIpu mosydeHuy MEPCOHAIBHBIX JIAHHBIX HE OT pabOTHHUKA (33 UCKITIOYEHUEM CIly4acs, €C/H
TepcoHabHbIE JIaHHBIE OBUIH ITPEOCTABIEHbl PadOTOATENI0 HA OCHOBAHWH (benepaibHOIO
3aKOHA WJIH €CJIM IIepCOHAbHBIE [AHHBIC SBISIOTCS OOLIETOCTYIHBIMMU) paboTtoxarens J0
gauajga o0OpabOTKM TakuX MEPCOHAIBHBIX JIaHHBIX 00s3aH  MPEJOCTaBUTh PabOTHUKY
CIIEIYIOIYI0 HHPOPMAIHIO:

- HauMeHoBaHue ((pamMuIrs, UM, OTYECTBO) U AJIPEC OIepaTopa UK €ro MpeICTaBuTeIst;

- 11e7b 00pabOTKU MePCOHATBHBIX JAHHBIX M €€ IIPABOBOEC OCHOBAHUE,

- IIpeoJaraeMple MOJIb30BaTENU IEPCOHANIBHBIX JIaHHBIX;

- ycraHoBJIeHHbIe HacTosAIMM DeepaibHbIM 3aKOHOM ITpaBa cyOBeKTa MepCoOHaIbHBIX JaHHbIX.

V. JlocTyn K nepcoHAIbHBIM IaHHbIM Pa00THHKOB

5.1. ITpaBo jocTyIa K IIEPCOHATBHBIM JJAHHBIM Pa0OTHHKOB UMEIOT:
- reHepasIbHBIN TupekTop OpraHu3aiuy,
- COTPYJHHMKH OTZI€JIa KaJpoOB;
- COTPYIHUKH OyXTaJITepuH,;
- HAYaTPHMK OTJEe]a SKOHOMHYecKoil Oe3omacHocTH (MHGOpManus o (GaKTHYECKOM MECTe
TIPOKMBAHHS U KOHTAKTHBIE Tee(OHbI pabOTHHKOB);
- COTPY/IHHUKH cekperapuara (MHbopMaIus 0 paKTHYECKOM MECTe NPOKUBAHMUS ¥ KOHTAKTHLIC
tesie()OHBI pAOOTHUKOB);
- HAYATHHUK OTJIEJIa BHYTPEHHEr0 KOHTPOJIS (JIOCTYII K HepCOHaJIBHbIM JIAaHHBIM paOOTHHUKOB B
X0Ji€ TIAHOBBIX ITPOBEPOK);

PYKOBOJMTENM CTPYKTYPHBIX MOJpA3/eieHuil M0 HANPABICHUIO JCSTCIBHOCTH (tocTyn K
NePCOHATLHBIM TAHHBIM TOJIBKO PAOOTHHKOB CBOETO MOAPA3ICICHNUS).
5.2. Pabotauk Opranuzanyy UMEET IpaBo:
5.2.1. ITonyyaTh JOCTYIl K CBOMM IEPCOHAILHBIM JaHHBIM M O3HAKOMIJICHHE C HUMH, BKIHOHAA
MpaBo Ha O€3BO3ME3JHOE IONydeHHe KOMMH JH00O0H 3amucH, cojepsKarieil 1epcoHabHbIC
JlaHHBIE PAOOTHHUKA.
5.2.2. TpeGosars or PaGoromarens yTOYHEHHs, HCKIIOUECHHS WM HCIPABICHHSA HETOJHbIX,
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HEBEPHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WIM HE SABJISIOMIMUX
HeoOXouMBbIMHU Tt PaboToaaTess mepcoHalbHbIX JaHHbIX.

5.2.3. lloayuats ot PaGoTonarens

- CBEJIEHHS O JIMIAX, KOTOpPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JAaHHBIM MM KOTOPHIM MOJKET
OBITH IIPEIOCTABJIEH TaKOH JOCTYII;

- nepeyeHb 00pabaThiBaeMbIX EPCOHATBHBIX JAHHBIX U UCTOYHUK UX ITOJIyYECHHMS;

- CPOKH 00paOOTKH NEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPaHEHHS;

- CBEJEHHMS O TOM, KaKue IOpHIMYECKHE ITOCIIEICTBUS JUIsl CyObEeKTa MEPCOHAIbHBIX JIAHHBIX
MOJKET TIOBJIEYh 33 CO00# 00paboTKa ero nepcoHaIbHbIX JaHHBIX.

5.2.3.TpeboBare wu3BemeHuss Pabotomarenem BceX UL, KOTOPHIM paHee ObUIM COOOIIEHbI
HEBEPHBIC MJIM HENOJIHBIE IEPCOHAIBHBIE JaHHbe, 000 BCEX MPOU3BEICHHBIX B HHX
UCKJTFOUYEHHUSIX, UCTIPABICHUSX WU JTOTOJHEHHSIX.

O6’kaj10BaTh B YIIOJHOMOYEHHBIM OpraH IO 3alluTe MpaB CyOBEKTOB NMEPCOHATBHBIX JIaHHBIX
WIH B CyJeOHOM MOpSIKE HEeNpaBoOMEpHble AeicTBust wiu Oe3neiicTBust Paboronarens mnpu
00paboTKe U 3aIHUTe ero NePCOHATbHBIX JaHHbIX.

5.3. KomupoBarh W JelarTh BBINUCKH II€PCOHAIBHBIX JaHHBIX paOOTHHKA pa3pelaeTcs
HCKITIOUHTEJIBHO B CIIY)KEOHBIX IEJISIX C TUChbMEHHOTO Pa3pelIeHHs] HaYalbHUKa OT/Iesa KaIpOB.
5.4. Ilepenaua wHGOPMAIUU TPETHEH CTOPOHE BO3MOXKHA TOJBKO IPU IHMCBMEHHOM COIJIACHU
pabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApYIIEeHHE HOPM, PeryJTHPYIOIHX 00paboTKy H 3auTy
NEePCOHAIBLHBIX JAHHBIX

6.1. Paborauku OpraHu3aiui, BUHOBHBIE B HApPYUIEHUH HOPM, PETyJHPYIOLIMX IIOJIyYEHHE,
00paboTKy W 3alUTy MepCOHAIBHBIX [JaHHBIX pabOTHUKA, HECYT JUCHUINIMHAPHYIO
aJIMAUHUCTPATHBHYIO, T'PaXIaHCKO-IIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH
¢ penepasbHBIMU 3aKOHAMHU.

6.2. Jlupexrop Opranusaiiy 3a HapylIeHHe HOPM, PErYJIUpPYIOIIUX MoydeHue, o0paboTky u
3alUTy TEPCOHATBHBIX JIAHHBIX pabOTHHMKA, HECeT AaJIMHHHCTPATUBHYIO OTBETCTBEHHOCTH
cornmacuo cr. 5.27 u 5.39 Kogekca 00 aJIMHHHCTpaTHBHBIX IpaBoHapyueHusx Poccuiickoi
denepanuu, a TakkKe Bo3Mmem@aer pabOTHHUKY yiiepO, HIPUYMHEHHBIH HEIPaBOMEPHBIM
UCITIOIh30BaHUEM HH()OPMAIIHH, COJIepIKallell TIepCOHAIbHBIE JaHHBIE PAOOTHHUKA.

[1] ®enepanbubiii 3akoH ot 27 utons 2006 r. Ne 152-03 «O nepcoHaIbHBIX JaHHBIX»: I1aBa 1.
G 3.

[2] ®enepanbubii 3akoH or 27.07.2006 Nel49-®d3 «O6 wuubopmamuu, HHOOPMALMOHHBIX
TEXHOJIOTUSX U O 3alluTe HHPOPMALIUU», CT. 2.

[3] B 3akoHOMATENBHO ONpPEIETEHHBIX CIydasx MOXET IpeIycMaTpHBaThCcs HEOOXOAMMOCTh
IpeIbSIBIICHHSI IPY 3aKITIOYEHUH TPYI0BOIO JOrOBOPA JOIOJHUTENBHBIX JOKYMEHTOB.

[4] TK P®D, 1. 14, cr. 86, 1. 3.

[5] TK P®D, rn. 14, ct. 86, 11. 4.

[6] TK PD, rn. 14, cr. 86, 1. 5.

[7] TK P®, rn. 14, ct. 86, 1. 1.

[8] TK P®, rn. 14, cT. 86, 1. 2.

[9] TK PO, ri. 14, cT. 86, 11. 6.

[10] TK P®, rn. 14, ct. 86, 11. 7.



11] TK PO, rx. 14, cT. 86, 1. 8.

12] TK PO, . 14, ct. 86, 1. 9.

13] TK P®, ru1. 14, cr. 88.

14] TK PO, ru. 14, ct. 87.

15] Jlara mpocTaBisieTcst paOOTHUKOM COOCTBEHHOPYUHO.

16] PeructpaiiOHHBI HOMEp 3asBICHUS NPOCTABISIETCSl COTPYIHHUKOM OpraHM3alUM I0Ce
pErucTpauy JOKyMEHTa.

[Ipunoxenue 1

Cornacue
Ha 00paboTKY NepCOHATbHBIX JAHHBIX

A

(;acnopT cepuu Ne , BBIJIaH 20
I

: MECTO KHUTEIbCTBA!
) , B COOTBETCTBUHU
co ¢1.9 ®enepanpHoro 3akona ot 27.07.2006 No 152-@3 «O nepcoHaIbHBIX JaHHBIX» a0 CBOE
coriacue paboroaarento -

___ (anpec:
) Ha

00paboTKy NIEPCOHAIIBHBIX JIAHHBIX.

Obpabotka BxIO4aeTr B ceOs cOOp, 3amuch, CHCTEMATU3ALMIO, HAKOIUIEHHME, XpaHCHHE,
yroyHeHne  (OOHOBIEHHE,  WM3MEHEHME),  M3BJICUYEHHE,  MCIIOJIb30BAHHE,  Iepeuady
(mpenocTaBieHne, JOCTyI), o0e3nuuuMBaHue, OJOKHUpOBaHME, YJIAJIEHHE, YHHYTOKCHHE
MEePCOHATBHBIX JIAHHBIX B JIOKYMEHTAIBLHOMN H/HITH JIEKTPOHHOU (opMme.

Cornacen Ha 00pabOTKy CJIEIYIOUIMX I€PCOHATBHBIX TaHHBIX:

- (hammus, UMS1, OTYECTBO;

- JlaTa pOXK/ICHUS;

- MECTO POKIEHUS;

- 11O,

- TPAKJIAHCTBO;

- IaCMOPTHHIE JIAHHBIE;

- aJIpec MecTa J)KUTEJIbCTBA;

- ceMeWHOe TOJI0KEHUE;

- CBEJIEHHUS O YJIEHAX CEMbH;

- HoMep TenedoHa;

- QJIpec JIEKTPOHHOM ITOYTHI;

- UHH;

- CHUJIC;



- CBEJICHUSI O BOUHCKOM YUETe;

- hoTorpadus;

- cBeJieHust 06 00pa3oBaHuu;

- CBEJICHHUS O BJIaJICHUU MHOCTPAHHBIMU S3bIKAMU;

- CBEJIeHUsI O MecTe pabOThl, B TOM YHCJIE O NIPEABIAYIINX;

- pa3mep 3apIuiaThl;

- CBEJICHHS O COCTOSIHUH 3I0POBbS, CBSI3aHHBIE € BO3MOYKHOCTBIO BBIIIOJIHEHHS TPYAOBOM
dynxumm;

- OuomeTpuyeckue gaHabie (GoTo, BUIEO).

[TontBepyxnato, 4to o3HakomiieH(a) ¢ mojoxeHusimu PenepanpHoro 3akona ot 27.07.2006 Ne
152-®3 «O nepcoHaIbHBIX JTaHHBIXY», IIpaBa U 00s13aHHOCTH B 00JIACTH 3aIUTHI IEPCOHAIBHBIX
JTAHHBIX MHE Pa3bsICHEHBI.

Hacrosimee coriacue IeHCTBYeT CO JTHS €ro MOJMUCAHUS JI0 JIHS OT3bIBa B MUCHbMEHHOH (hopme.

Jata MO CH pacmnd)pOBKa oAU CH
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